
 

How to complete an annual 
report 
After the login page, you will be directed to the page “001 –Authorizations of the company”, 
where you can find your list of annual reports: 

 

Now, you can “SELECT” the report that you want to fill out. 

  



 
You will get to the page “020 – Annual report of a company”. To start your Inventory, you click on 
“CREATE” in the dark green zone. (If you have already created your report, there will be an 
“EDIT” button on the same place) 

 

  



 
You get to the page “025 – Movement inventory of a company”, where you select the “ADD” 
button:  

 

  



 
On this page, you can fill in every transport individually or you can summarize the identic ones 
of the year (meaning if you transported several times the same category of waste from the same 
producer, with the same dealer to the same destination with the same treatment code, you can 
summarize these quantities and save some time). 

 

After you entered this transport, you click on “VALIDATE”. Now you can add you next line of your 
inventory.  

 

After finishing your report, you can click on VALIDATE.  



 
You have been directed to page “020 – Annual report of a company” once again, where you can 
click on the “TRANSFER” button to send your report to the administration. 

 


